MyHunMnanbHOE Ka3eHHOE JOIIKOJIBHOE 00pa30BaTeIbHOE YUPEKICHUE
Bockpecenckuii nerckuii cag No2 « CeMULIBETHK»
(MKJIOY Bockpecenckuit getckuii caa No2 « CeMHUIIBETHK)
Y TBEPKICHBI
npukas3om 3asenyromero MK/0Y
ot 20.09.2021
Ne 82

Mepbl 10 HEAONYICHUIO COCTABJICHUA HEO(PUUMAIBHOU OTYCTHOCTH U
HCI0JIb30BaHMs MOoAAeJbHBIX 10KyMeHTOB B MK/IOY BockpeceHncknii
nerckui cag Ne2 «CeMHIBETHK»

I. O0mue mos1oxKeHUs
1. Hactosmee IlomokeHne COCTABIEHO € LENBI0 HEAOMYIIEHHUSI COCTABICHUS
Heo(UIIMATBLHON OTYETHOCTH M HCIOJB30BaHUS TMOJCIbHBIX JOKYMEHTOB B
MKJIOY Bockpecenckuii nerckuii cag Ne2 «CeMHUIBETUK» U MPEACTABISET COO0M
KOMIUJIEKC 3aKpEIUICHHBIX B HacTodmeM [lonokeHnn npoueayp u MEpONpUSITHN,
HalpaBJICHHBIX ~ HAa  NPOQUIAKTUKY UM TPECEYEHHUE  KOPPYMIIMOHHBIX
npaBoHapymenuii B aedarensHoctn MKIIOY Bockpecenckuit nerckuii cag Ne2
«CeMHIIBETHK» (J1aliee — YUPEKICHUE).
2.Hacrosimee Ilonoxkenne ocHoBaHO Ha Hopmax Konctutymuu Poccuiickoit
®enepanuu, denepanbHoro 3akoHa ot 25.12.2008 Ne 273-®3 «O
NpoTUBOAECHCTBUM Koppynuun», OenepanbHoro 3akona ot 05.04.2013 Ne 44-03
«O KOHTpakTHOW cucTeMe B cdepe 3aKymoK TOoBapoB, pabOT, YCIAyr s
oOecrieueHus TOCYJapCTBEHHBIX W MYHUIIMIIAJIBHBIX HYXI» U pa3paboTaHo C
ydqeToM MeToauveckux  peKoMeHJaluii 1o  pa3paboTke UM TPHUHSITHUIO
OpraHu3alMsaMUd MEp MO MPEAYNPEKACHUIO W MPOTHUBOIACHCTBUIO KOPPYHIHUH,
pa3paboTaHHbIX MUWHUCTEPCTBOM TpyAa U COLMANBbHOW 3amuThl Poccuiickoi
denepanuu, YcraBa YUpeKICHUS U IPYTUX JOKAJIBHBIX aKTOB Y UPEKIACHUS.
II. 3apgaumn u pyHKUUK

1.YupexaeHue 3aMHTEpECOBAHO B YKPEIJICHUH CBOEH pemyTaluu, OTKPBITOrO
1 10OpPOCOBECTHOIO KOHTPAareHTa B MPABOOTHOIICHHSX, BO3HUKAIOIIMX B CBA3HU C
JESTEIbHOCTBIO YUPEXKACHUS. YUpexkIeHne o0ecreurnBaeT MOJHOTY, TOUHOCTh U
JIOCTOBEPHOCTh JIAHHBIX, OTPAKAEMBIX B OYXTaJITEPCKOM Yy4YeTe M OTYETHOCTH, B
CTPOTOM COOTBETCTBUM C HOPMAMM JEHCTBYIOLIETO 3aKOHOJATENIbCTBA, a TAKKE
IIPUHIUIIAMY Y [IPABUJIAMH, YCTAHOBIICHHBIMU aHTUKOPPYIILMOHHOM MMOJIUTUKOU.

2.PaboTHUKM yudpexIeHHsS, OTBETCTBCHHBIC 3a BEIACHUE WM MPEIOCTaBICHUE
JTAHHBIX (UHAHCOBOM OTYETHOCTH M YMPABICHUYECKOTO Yy4eTa, 00eCTeunBaroOT
COOJII0/ICHUE CEeNYIOIUX TPeOOBAHUM:

- JIeTIOBBIE OIEpaluu MOJHOCTBI0O U TOYHO OTPAXKAIOTCS B (PUHAHCOBBIX
OTYETAX M HWHOM YYETHOW JOKYMEHTAIlMM B COOTBETCTBUM C IPHUHIIUIIOM
MIPO3PAYHOCTH ACSATENBHOCTH YUPEKICHNUS,



- JIOCTOBEPHOCTb  BEJEHMs M ydera (puHaHCOBOM  HMH(popmanuu
HOJIEPKUBAETCS] CTPOTUM COOIIOACHUEM ITPOLEAYP BHYTPEHHETO KOHTPOJIS;

- XpaHEHUE U WCIOJIb30BAHUE YYETHOW NOKYMEHTALIMHM OCYILECTBIISIFOTCS B
COOTBETCTBUHM C TPEOOBAaHUSAMU JICHCTBYIOIIETO 3aKOHOAATENbCTBA.

3.B yupexneHun ocCylIeCTBISETCS BHYTPEHHUH KOHTPOJIb XO3SIMCTBEHHBIX
onepauii. CucremMa BHYTPEHHEIO KOHTPOJIA CHOCOOCTBYET NPO(PHUIAKTUKE U
BBISIBJICHUIO KOPPYHIIMOHHBIX MPABOHAPYIIEHUI B JEATEIBHOCTH YUPEKICHUS U
HampaBlieHa Ha oOecleyeHne HAJACKHOCTH U JOCTOBEPHOCTH (DUHAHCOBOMU
(OyxranTepckoil) OTYETHOCTH YUPEKIEHHUS U 00eCleYeHHUe COOTBETCTBHSI
JESTENIbHOCTH  YUpPEXKJACHUs TpeOOBaHUSIM HOPMATUBHBIX IIPABOBBIX aKTOB
Poccniickon @enepanuu, J10KaJIbHBIX HOPMATUBHBIX aKTOB YUPEKICHUS.

Cucrema BHYTPEHHETO KOHTPOJISI yYUTHIBAET TPEOOBAHMUS
AHTUKOPPYILUMOHHON MOJUTHKY, PEATU3YEMON YUPEKICHUEM, U BKIIOYAET B Ce0s,
B TOM YHCJIE:

- IPOBEPKU COOJIIO/IEHUS Pa3IMYHBIX OPraHU3alMOHHBIX IPOLEAYpP U MPaBUII
JESATEIIbHOCTH, KOTOPbIE 3HAYMMbl C TOYKH 3pEHHUsI pabOThI 1O MPOPHUIAKTUKE U
IPENYIPEXICHNAIO KOPPYIILINH;

- KOHTpOJIb JIOKYMEHTHPOBAHUS OIEPAlMi XO3SMCTBEHHOU JESITEIBHOCTU
yUpexXJieHus (HampaBieH Ha NPENyNpeKIECHUE U BbISBICHHE COOTBETCTBYIOLIUX
HapyLIEHUH: COCTaBJIICHHE HEO(PUIHUAIBHOM  OTYETHOCTH, HCIOJIb30BAaHUE
NOJAJIETBHBIX JOKYMEHTOB, 3alllCh HECYUIECTBYIOUIUX pPAacXO0/I0B, OTCYTCTBHUE
NEPBUYHBIX YYETHBIX JOKYMEHTOB, MCIPABJICHUA B JOKYMEHTaX M OTYETHOCTH,
YHUUTOXEHUE JOKYMEHTOB U OTYETHOCTH PAHEE YCTAHOBJIEHHOIO CPOKA U T.1.);

- IPOBEPKU IKOHOMHUYECKOW 0OOCHOBAHHOCTH OCYIIECTBIISIEMBIX ONEpaluii B
chepax KOPpPYHIIMOHHOIO pUCKa (IIPOBOJATCS B OTHOLIEHWHM OOMEHA JEIOBBIMU
NOJIapKaMH, MPEACTABUTEIBCKUX PACXO0B, TOKEPTBOBAHUI, IPYrUX cdep).

HI.Meponpusitus

1.0cymiecTBiATh  MOCTOSHHOE MPOBEACHHE TMPOBEPOK  COTPYIHUKAMU
MK/IOVY Bockpecenckuit nperckuii  cang Ne2 «CeMHIBETMK» Ha MpeIMET
HOJTMHHOCTH IOKYMEHTOB, 00Pa3yIOIIUXCsl B KYpUPYEMBIX cepax IesTeIbHOCTH.

2.Ilpn mpoBeAeHUH MPOBEPOK YUUTHIBaTh, YTO MOJIMHHOCTH JTIOKYMEHTOB
YCTaHABIMBAETCA IIYTEM NPOBEPKH PEAIBHOCTH HMMEIOUIMXCS B HUX MOIIUCEH
JOJKHOCTHBIX JIML] M1 COOTBETCTBUS COCTABJICHUS JJOKYMEHTOB /1aTaM OTPAXEHUS B
HUX ornepauui, Hpopmauu, GakToB U T.1I.

3.Ilpu dTeHWHM JOKYMEHTOB, TOCIE YCTAHOBJCHHS WX TOJIMHHOCTH,
POBEPATHh JOKYMEHTBHI MO CYIIECTBY, TO €CTh C TOYKHM 3PEHHUS JTOCTOBEPHOCTH,
3aKOHHOCTU OTPaKEHHBIX B HUX XO3AMCTBEHHBIX omneparuii, nHdpopmaruu, pakrax
U T. .

4.JIocTOBEpHOCTD Orepanui, 3auKCUPOBAHHBIX B JOKYMEHTaX, MPOBEPSETCS
U3YYEHUEM OTUX M B3aMMOCBS3aHHBIX C HUMHU JOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIUX JIOJKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYpE U T.1I.

5.3aKOHHOCTh OTPaXEHHBIX B JOKYMEHTaxX OIEepaluil yCTaHaBIMBAETCS
IIyTEM IIPOBEPKHU UX COOTBETCTBUSA JCUCTBYIOLIEMY 3aKOHOAATENBLCTBY PO.



6.Ilpu BeIIBIEHUM (HAKTOB UCIIOJIB30BAHUS MMOJJEIBHBIX JIOKYMEHTOB
He3aMeIuTeIbH0 uHpopMupoBaTh pykopoautesnss MKIIOVY, a B ero oTcyrcTBue
CTapIIero BOCIIUTATEIS.
IV. OTBeTCTBEHHOCTDH

1.CoTpynHUKM YUpeXJEHUs HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
COCTaBJICHHME HEOQUIMAIBHON  OTYETHOCTH U HCIOJb30BAaHUS IOJIEIBHBIX
JOKYMEHTOB, B YbH JOJDKHOCTHBIE OOS3aHHOCTM BXOJUT  IOATOTOBKA,
COCTAaBJICHHE, IIPEACTABIICHUE, HANPABICHUE OTYETHOCTH W HHBIX JOKYMEHTOB
YUPEKICHHUS.
VII. llopsigok nepecmorpa Hacrosmero IloJio:xxkenuns

U BHECEHMS B HEro U3MeHeHMil

1.YupexieHue OCYIIECTBISCT PEryJsipHbIA MOHHUTOPUHT 3()PEKTUBHOCTU
peanu3alry aHTUKOPPYIIIUOHHON MOJTUTUKU Y UPEKICHUS.

2.Ilepecmotp Hactosimero IlonokeHHss MOMKET MPOBOJIUTHLCA B Ciydae
BHECEHUSI M3MEHEHUW B TPYAOBOE 3aKOHOAATENBCTBO, 3aKOHOAATEIBCTBO O
MPOTUBOACHCTBUM KOPPYMIIUHU, a TAKKE B CIIyda€ U3MEHEHUS OPTraHU3alMOHHO-
IPaBOBOM (POPMBI HIIM OPTaHU3AIMOHHO-IIITATHONU CTPYKTYPBI Y UpEXKICHUS.



